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Introduction 

 

 
This manual was designed to assist employees who enter accounting Voucher information into the General 

Accounting and Reporting System (GARS) financial system to generate automatic all financial reports. 

Each department head can decide if the new or existing user is allowed to enter financial 
information with or without their department head or chief deputy’s approval. (This is 
similar to whether the department used to require the department head’s signature prior 
to delivering payables to the auditor’s office.) 

A user is setup to enter purchase orders with or without supervisor rights. 

01. User has supervisor rights. 
 

This allows the employee to enter purchase orders without being approved by 
another individual in that department. The auditor’s office will review and 
approve the purchase order. 

 
02. User does not have supervisor rights. 

 
A user without supervisor rights must have their payables approved by a 
supervisor within the department (prior to the auditor’s approval). 

 
The Auditor’s office will contact the Tech Services department to set up the new user 
account in the accounting system. 

Tech Services will set up the new user’s name and password and contact the employee on 

how to log onto the accounting system. 

You may contact the Auditor’s office or Tech Services if you have any questions about the 
payables process, user account information or problems with the software. 
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Login Link 

Use (Chrome or Mozilla Firefox or Microsoft edge and opera mini) (not Internet 

Explorer) to log onto the accounting system.  

Use the following URL Link: 

 https://lgcrrp.sglglobalsoft.com/ 
 

 
 
 
 
 
 
  
 
 
 
Contact the Tech Services department if your pc does not have Chrome 

installed. 
 

Note: The first time you run a report in New World - Chrome will block the 
pop-up. 

Click on the prompt in the upper right hand corner (highlighted in red) to 
always allow pop-ups from the New World accounting system. 

file:///C:/Users/DELL/Desktop/%20https:/lgcrrp.sglglobalsoft.com/
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User Login 

                       First search googles software link URL than Click on Log In  
 
 

 

Enter the user’s name means email id on the first line and password on the 2nd line. 

 
Click on “Remember My Sign-In” box if you want Chrome to save your 
logon user name. 

 
The first time that you log on - Chrome will ask if you want your password 
information saved. Answer ‘Yes’ if you want your password to be saved so 
you do not have to enter the password each time you log on. 

 
Note: Each user is responsible for remembering their password. 
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Updating Your Password or Edit Your Profile 

You can change your password If you forgot your password or your password is 
no longer working. 

 
Click on “Forgot your password?” on the sign-on screen to begin the 
process to create a new password. 

 

 

 

 

 

 

 
A prompt will ask for your e-mail address. Enter the e-mail address and 
click on the “Reset Password” box. 

 
New World will e-mail you a link to complete the process of creating a new 
password. Follow the instructions in the e-mail. 
 
Others Edit Your Profile and You can change your e-mail or password  

 
 

Contact Karen in Tech Services if you need assistance in updating your password. 
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Finance 
Voucher 
Reports 
Users 

Settings 
  

dashboard show tha  

                                    Cost Category 

                                       Funding source 

                                         Components 

                                            Current Allocation 
                                                   Total Allocation 
                                                       Total Expenditure   
                                                          % Burn Rate 
                                                               Remaining Allocation 
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Gars menu bar 

In Menu bar you will find option namely Finance, Voucher, Reports, Users, and Settings. 
 

                          Finance/ Voucher/ Reports/ Users/ Settings 

 

 

 

Finance 
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Voucher  

Go to voucher on the list then click Journal Voucher, Debit Voucher, and Receipt Voucher or Pending Voucher 
and select informant 
 

 

Credit Voucher ( Receipt) Entry Example 
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Debit Voucher Entry Example 
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                                           Journal Voucher Entry Example 
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                                                                                                User Roles  

 
 

 
 

 
 



 

 

 
 



 

 

                                                          Create user       
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                                                       Statement of source and uses of funds 
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POST review contracts 
 
 
 
 



Reports 

Reports ‐ 5 

 

 

 

 
 
 
 

                                                                                CASH FORECAST  
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                        DESIGNED ACCOUNT ACTIVITY STATEMENT 
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         Detail General Ledger Report 

 
Financial Management > Reports > General Ledger > General Ledger Report 

 Sample Report: 
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             PETTY CASH BOOK Report 

 
Navigate to: Financial Management > Reports >  

Sample Report: 
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                Trial Balance  

 
Navigate to: Financial Management > Reports > General Ledger > Trial Balance 

Sample Report: 
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CASH AND BANK BOOK 

 
Navigate to: Financial Management > Reports > General Ledger >  

Sample Report: 
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             Monthly Report 

 
Sample Report: 
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Branch voucher Report 
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                                                                       Party Ledger 
 
 

 
 
 

                                                           Statement Of Expenditure report 
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                                            Statement of Progress of Expenditure report 

 
 

 

                                                       Registers report 
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                                                            Tax Register 
 

 

                                                                            Vat Register 
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                                                                 Supplier Register 
 

 

 

                                                                          

                                                Cheque Book Register 
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